UNITY CHRIST CHURCH * 717 ORCHARD AVENUE * WILMINGTON, NC  28403

910-763-5155 /  Email:  admin@unitywil.com

Application for Wedding/Facility Usage

Effective January 2009
     On behalf of the congregation of Unity Christ Church of Wilmington, we willingly offer our facilities for your wedding.  Please complete the following application so that we can fulfill our agreement for use of our worship space.  Our Facilities Team approves the use of our building and grounds.  You will be contacted in a timely manner with the status of your application.  The deposit is required with the application.  See below for deposit details.

BRIDE’S NAME:________________________________________________________

ADDRESS: _____________________________________________________________     

                     _____________________________________________________________

PHONE:________________________________________________________________

EMAIL:________________________________________________________________

GROOM’S NAME: ______________________________________________________

ADDRESS: _____________________________________________________________

                     _____________________________________________________________

PHONE:________________________________________________________________

EMAIL:________________________________________________________________

COUPLE’S CONTACT INFORMATION AFTER WEDDING:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

* TIME/DATE OF WEDDING: ____________________________________________

* DESIRED REHEARSAL TIME/DATE:____________________________________

MUSICIANS: ___________________________________________________________

OFFICIATING MINISTER:_______________________________________________

*ALL WEDDING RELATED ACTIVITIES (REHEARSALS, CEREMONIES, RECEPTIONS, ETC.) MUST BE COMPLETED BY 9:00 P.M.!

N.B.  All items must be completed for application to be processed.
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FEES:  Wedding Only (Sanctuary and Parlor)

                                     $300.00

               Fee Inclusions:

1. Basic wedding set up of chairs (chairs in rows, one center aisle)

2. post event clean-up (you are expected to remove items brought in for your wedding immediately after the event, e.g. flowers, candelabrum…)

3. Two hours for rehearsal

N.B.  You may rearrange the stage to suit your needs; however, you are responsible for putting it back in order, as you found it, after the wedding.
                Fee Exclusions:

                1.  Sound technician.  If you wish to use our sound system, you must engage                 
                     one of our sound technicians.  Cost is $75.00, and includes rehearsal.
2. Honorarium paid to minister.  Contract directly with minister.

3. Fees paid to musicians.  Contract directly with musicians.

4. Wedding coordinator - $125.00.  Will be present at rehearsal, one hour prior to, during and after the service.

FEES:  Wedding and Reception (Sanctuary, fellowship hall, kitchen, bathrooms, parlor, outdoor space)

 $650.00

              Fee Inclusions (same as above plus the following)

1. Set up/removal of tables and chairs in fellowship hall.

2. Use of refrigerator, appliances, trash bags
               Fee Exclusions (same as above and the following)

1. Linens, paper goods, china, cutlery, etc.

2. Food, coffee, etc.

N.B. 40 people maximum can be seated at one time in our fellowship hall.  This is a tight fit!  Larger parties can be accommodated if the outside picnic tables are used.

N.B. We do not remove our bulletin boards in fellowship hall.

FEE CHECKLIST
Wedding only - Rental of Sanctuary and Parlor - 


$300
_______
Wedding Coordinator (Mandatory) - 




$125    _______
Sound Tech - 



    



$  75    _______
Refundable Deposit (to be returned if space clean and undamaged)
$200    _______
Wedding and Reception (see above) -



$650    _______







          TOTAL DUE    _______






   Deposit to hold date (1/2)    _______  Date paid ________




Amount Due two weeks prior to wedding      _______  Date paid ________
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DEPOSIT:  One half (1/2) of the total amount is due to reserve the space desired for your wedding.  Space will not be considered reserved until the deposit is received.  The balance is due two weeks prior to the wedding date.
CANCELLATION/REFUNDS:  A full refund will be made if the church facilities are not available.  If the wedding is cancelled by the wedding party with less than a 48 hour notice, no refund will be given.  If we receive more than a 48-hour notice of cancellation, a full refund minus $100 will be refunded.
SIGNED: _______________________________________________________________
Contact information if different from bride or groom:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Do Not Write Below This Line.  For Church Use Only.

************************************************************************

Approved by: ____________________________________________________________

Date: ___________________________________________________________________

Rehearsal Attendant:_______________________________________________________

Set up by: _______________________________________________________________

Clean up by: _____________________________________________________________

Sound Technician: ________________________________________________________

Comments/special requests/etc.:

